
 

 

JOB AND PERSON SPECIFICATION 

______________________________________________________________________________ 

Job Title:  Legal Adviser (Criminal Justice Systems)  

Division:  Governance and Peace Directorate – Rule of Law Section 

Grade:  F  

___________________________________________________________________________________  

Reports To:  Head, Rule of Law Section              

__________________________________________________________________________________ 

General Information  
The Rule of Law Section (RoL Section) is one of several departments within the Governance and 
Peace Directorate (GPD) of the Commonwealth Secretariat. The GPD is responsible for the 
promotion of democracy, human rights, the rule of law, and good governance within the 
Commonwealth. In addition to providing policy and legal advice as well as technical assistance, 
the RoL Section facilitates consensus-building and multilateral cooperation on a wide range of rule 
of law matters of concern to Commonwealth member countries, including on efforts to realise 
Sustainable Development Goal (SDG) 16 and the building of effective rule of law and justice 
frameworks, i.e. laws, institutions, policies, and practices.  
 
Job summary  
Reporting to the Head of RoL or their delegate, the post-holder will lead on the development and 
implementation of effective and impact-enhancing policies, strategies and projects in support of 
Commonwealth member countries’ efforts to: (a) realise their SDG 16 targets and the goal of equal 
access to justice for all; and (b) build effective criminal justice systems and address the numerous 
challenges that have emerged or worsened following the outbreak of the COVID-19 pandemic.  
 
Key Functions 
As a Legal Adviser in the RoL Section, the postholder is expected to:  
 
1. Strategic leadership  

 Identify key challenges affecting criminal justice systems in the Commonwealth (using 
systems-analysis and other planning tools) and develop - in close collaboration with key 
internal and external stakeholders - innovative solutions and robust support programmes.  

 Craft and deliver legal and policy advice and technical assistance to Commonwealth 
member countries. 

 Establish and lead working groups of key stakeholders on criminal justice reform to inform 
and guide the strategies of GPD. 

 Devise and implement strategies to strengthen Commonwealth mutual legal assistance and 
cooperation schemes in criminal matters. 

 Inform the design and implementation of criminal justice strategies to combat cybercrime, 
corruption, money-laundering, violent extremism, and other serious crimes of concern to 
Commonwealth member countries; and 

 Undertake thought-leadership and awareness-raising initiatives to strengthen criminal 
justice systems in the Commonwealth.  
 
 

2. Project management 
 Take responsibility for the results-based management of projects and project teams, 

including on project implementation, reporting and evaluation.  



 Ensure the effectiveness, quality, relevance and sustainability of technical and advisory 
assistance provided to Commonwealth member countries, including projects designed to: 

a) enhance the skills and capacity of prosecutors, law enforcement officials, 
legislative drafters, law reform agencies, Judges and Magistrates, and other key 
criminal justice stakeholders;  

b) strengthen continuing legal and judicial education frameworks; 
c) support reforms to substantive law, rules of procedure and practice, and the 

strengthening of justice institutions. 
 Determine appropriate and effective modes of programme delivery including through the 

use of online training and collaboration platforms.  
 Instruct, supervise, and review the work of short and long-term consultants on a project-

by-project basis, including under the Commonwealth Fund for Technical Cooperation 
(CFTC). 

 
 
3. Research 

 Work in close collaboration with other Legal Advisors in the RoL Section, the Office of Civil 
and Criminal Justice Reform, and other sections in the Secretariat in undertaking research 
on reforms required to strengthen criminal justice frameworks.   

 Lead and facilitate the review and development, among others, of relevant policies, 
legislation, rules of procedure, best practice guidance, and Model Laws/Provisions.  

 Contribute and commission articles to be published in the Commonwealth Law Bulletin, 
and lead efforts to create and use relevant e-journals that advance the goals of building 
effective criminal justice frameworks in the Commonwealth.  

 
 
4.  Key stakeholder engagement 

 Consult and liaise with law ministries in Commonwealth member countries, accredited 
organisations and other key stakeholders to determine the scope of work and parameters 
of assistance required to strengthen criminal justice systems in the Commonwealth. 

 Prepare policy and briefing papers for the periodic meetings of Commonwealth Law 
Ministers and Senior Officials, and service the meetings.  

 Strengthen the Secretariat’s strategic partnerships with Commonwealth professional 
organisations, regional and international bodies.   

 Represent the Secretariat at meetings and international conferences as required from time 
to time.  

 Adhere to the Gender Equality values of the Commonwealth as enshrined in the Charter 
and Secretariat’s Gender Equality Policy.  

 Perform any other duties that may be required from time to time.   
 
 
 
Person Specification  
 
Education and qualifications 
 Qualified to practise law as a barrister or solicitor in a Commonwealth jurisdiction.  
 A master’s degree with specialisation in criminal law and criminal justice from a recognised 

university. A PhD will be an advantage.  
 
Experience  
 At least ten (10) years’ post-qualification experience in government, private legal practice, 

academia, intergovernmental bodies, or non-governmental bodies.    
 Working knowledge of developing countries’ criminal justice systems.  
 Experience of working on transnational crimes, including cybercrime, and transformation of 

criminal justice systems.  
 Experience in using systems-analysis, project design and management, and delivery of criminal 

law reform programmes. 
 Experience in development law issues at the national level or in an international organisation. 



 Track record of undertaking qualitative and quantitative research, which has had impact on 
policy and/or practice and of analysing data sets. A publishing record will be an advantage.  

 Experience or strong understanding of peer or participatory research methods and of using 
systems analysis and mapping to develop and implement theories of change. 

 Demonstrable knowledge of evaluation methods and analysis.  
 Experience of using high-quality research and evidence to help shape change-influencing work. 
 Excellent written and verbal English communication skills, including of report writing and 

presenting research findings. 
 Excellent interpersonal skills with an ability to work with a diverse range of people from 

different backgrounds.  
 Experience of working with a wide range of external stakeholders and maintaining partnerships 

and professional relationships. 
 Excellent time management and organisational skills. 
 Excellent computer skills – project management software, MS Word, Excel, PowerPoint, 

Project, Publisher, etc., and comfortable with databases. 
 

Competencies  

Respect for Diversity  

Works effectively with people from all backgrounds.  

Treats all people with dignity and respect.  

Treats men and women equally. Shows respect and understanding of diverse points of view and 

demonstrates understanding in daily work and decision making.  

Examine own biases and behaviours to avoid stereotypical responses and does not discriminate 

against any individual or group.  

Changes systems & processes when biases are identified.  

Working with Others  

Promotes teamwork and removes barriers to effective team working  

Provides advice and guidance for others sensitively and where appropriate  

Establishes ownership for relevant activities from the outset  

Develops a wide network, including senior level contacts to facilitate activities and further own 

knowledge.  

Manages expectations of member states e.g., to ensure the alignment of what is requested and 

what Commonwealth Secretariat can offer  

Demonstrates an ability to negotiate with and influence senior colleagues and contacts  

Proactively liaises with other divisions, partners and third parties  

Developing and Applying Professional Expertise  

Applies specialist knowledge to achieve anticipated results  

Proactively identifies how to develop specialist knowledge  

Presents self as credible to both internal and external contacts  

Adapting & Innovating  

Encourages and works with others to develop innovative approaches  

Drives forward improvements and innovations within own area of responsibility, adding value 

where appropriate  



Develops creative ideas into something practical and workable  

Encourages others to demonstrate flexibility to ensure that objectives are achieved 

Adapts approach and/or reconsiders decisions in light of new information  

Promotes new ideas that are picked up by senior colleagues  

Understands the motivations and objectives of differing groups and adapts approach accordingly. 


