
 

JOB AND TASK DESCRIPTION 

 

Job Title: 

 

Assistant Research Officer 

 

 

 

Directorate:  

 

Job Grade: 

 

Economic, Youth and Sustainable Development  

 
Young Professional 

 

 

 

 

Reports to:  

 
 
Head of Section, Climate Change  
  

 

General Information 
 
The Commonwealth Secretariat is the principal intergovernmental body of the 
Commonwealth, responsible for progressing and achieving the shared goals of the 
association’s 54 member governments in advancing democracy, development and respect for 
diversity. 

Climate Change in the Commonwealth  
 
The Climate Change Section focuses on strengthening the resilience of Commonwealth 

countries to the negative impacts of climate change as well as maximizing any opportunities 

presented by a changing climate. The Section facilitates human and institutional capacity 

development of member countries to access public and private climate funding in supporting 

member states to adapt to the impacts of climate change and assisting them in contributing to 

the global goal of climate mitigation, thus enabling them meet their Paris Agreement 

commitments including the implementation of their Nationally Determined Contributions 

(NDCs). The Section’s remit also involves influencing international policies, mechanisms and 

rules to be more responsive to the development needs of countries that are vulnerable to 

climate change. 

As Commonwealth member countries currently review their NDCs and update their climate 

targets, the Commonwealth Secretariat continues to call for accelerated action on sustainable 

land management, taking into consideration the impact of agriculture and deforestation on 

climate change as well as issues of land degradation associated with a changing climate and 

biodiversity loss. Encompassing land-based climate change mitigation and adaptation strategies 

in NDCs will have wide-ranging benefits in the interconnected areas of climate change, land 

degradation and biodiversity. Currently, countries are still missing substantial opportunities to 

reduce greenhouse gas emissions and reduce climate vulnerability in cost-effective ways by not 

taking full advantage of the potential of sustainable land management practices. 

The Climate Section is therefore embarking on a unique programme, ‘A Call for Action on 
Living Lands’ to support member states to enhance synergies to accelerate and coordinate 
action around the three Rio Conventions with a focus on land, for the implementation and 
achievement of NDCs. National Adaptation Plan targets and wider sustainable development 
goals 
 



 

Young People in the Commonwealth  
 
Young people (under 30 years) constitute more than 60% of the population of the 
Commonwealth, and the wellbeing and development of this 1.2 billion youth cohort are 
essential to the success of the Commonwealth and its 53 member states.  
 
The Commonwealth sees young people as assets to their societies, with a proven capability to 
contribute to and lead change. It is vital to ensure they are developed and empowered to realise 
their individual potential, and to contribute to their countries’ development and the success of 
the Commonwealth.  
 
Accordingly, under its Young Professionals Programme (YPP), the Commonwealth is designating 
a number of junior technical positions for young people. 
 
Job Summary 
 
The purpose of this role is to support in finalising the Commonwealth Secretariat Living Lands 
Charter for presentation and subsequent adoption by member countries. This role involves the 
development of a background evidence based technical report with related case studies for 
member states on key issues in sustainable land management with an impartial analysis of 
existing challenges, progress already being made and an identification of potential 
opportunities which could help accelerate action on sustainable land management in line with 
the following five by five approach:  

The thematic areas around land and climate change:  
i. Climate Resilient Agriculture for Food Security  

ii. Soil and Water Conservation and Management  

iii. Sustainable Green Cover and Biodiversity  

iv. Carbon Neutral and Climate Resilient Livestock Rearing and Animal Husbandry  

v. Indigenous People and Climate Resilient Development 

The various levels of implementation strategies:  
i. Evidence based analysis and policy influence 

ii. Financing for Implementation  

iii. Technical Assistance and Capacity Building  

iv. Institutional Structure and Governance  

v. Knowledge Sharing and Management aimed at enhanced action in the five land and 

climate change thematic areas. 

The role is expected to run from 1st February 2021 until 1st February 2023  

Key Accountabilities  
 
The scope of work of this role centers around research and analysis, report drafting and 

stakeholder engagement. 

Activities will include and may not be limited to the following: 

i. Conducting desk-based research on the themes and implementation plan action areas 

as per the five by five approached described earlier 

ii. Support in development of a technical reports to form the basis for the drafting and 

finalization of the Commonwealth Living Lands Charter 

iii. Stakeholder engagement – the identification and interview of key stakeholders as part 

of the consultation process on the Living Lands Charter including technical agencies, 
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High Commissioners and relevant line ministries of member countries. It is expected 

that stakeholder consultation will be undertaken remotely 

iv. Presentation of findings 

Expected Deliverables 

 

i. Inception Report: The Inception Report will delineate understanding of the workload 

and will include a detailed work plan and stakeholder engagement plan. 

ii. Living Lands Technical Report: This background evidenced based report should 

sufficiently provide the rationale for the Living Lands Charter and associated action in 

line with the five by five (5 x 5) approach described, highlighting existing case studies 

of sustainable land management projects and a clear implementation framework for 

sustainable land management tied to the identified thematic areas.  Amongst others, 

this report will outline:  

- The existing state of play in relation to land related interventions in member 

states; 

- The linkages between sustainable land management and the implementation of 

the three Rio Conventions in member states;  

- How governments can better enable / encourage sustainable land management 

practices; 

- How projects can be designed to be more attractive for accessing climate finance 

for land related issues; 

- The role of private sector in advancing progress towards the Land Degradation 

Neutrality targets; 

- Current ‘Gaps’ in laws, governance, practices or other shortcomings, which 

hamper implementation that could be addressed by government and partners;  

- Any associated policy-relevant (or legal) issues that the governments may wish 

to consider when setting out terms of reference and actionable priorities 

concerning sustainable land management.  

- Opportunities that member states may wish to embrace regarding sustainable 

land management (eg. Innovative financing instruments); 

- How the Commonwealth Climate Change Programme can steer such land related 

interventions in terms of accessing new and existing financing mechanisms. 

iii. Commonwealth Living Lands Charter: This document should present the commitment 

of member states to work towards climate resilient land management in concert with 

the three Rio Conventions for spurring on the achievement of the Sustainable 

Development Goals. 

iv. Summary document: A summary communications document on the assignment 

highlighting the goal of the Living Lands Charter, key issues identified, existing 

interventions and mechanisms available for advancing action on land related issues. 
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Person Specification 
 
Essential:  
 

- Degree in a relevant field such as Agriculture, Forestry and Land Use management, 
Water Management, Environmental Economics, Climate Change and Natural Resource 
Management or any other closely related field, along with at relevant work experience 
in environment and climate change 

- Demonstrated understanding of issues related to climate change policies, land, 

biodiversity, indigenous people and animal husbandry  

- Experience in supporting policy dialogue and cross-institutional collaboration, including 

with representatives of government and non-government partners 

- Experience in developing countries strongly desired, experience in Small Island 

Developing States and other climate vulnerable countries will be an advantage 

- Strong inter-personal skills and commitment to work in a team-oriented and 

multicultural environment 

- Competence in the use of Microsoft Office applications (Word, Excel, Access, 

PowerPoint) 

- Excellent command of English (both written and oral). 

- Strong team player, with the ability to deliver results on time; 

 

Desirable: 

 

- Masters degree in a relevant field such as Agriculture, Forestry and Land Use 

management, Water Management, Environmental Economics, Climate Change and 

Natural Resource Management or any other closely related field. 

- Strong conceptual, synthesis and strategic thinking skills, with excellent stakeholder 

engagement and communication skills 

 

• This position is reserved for Young Professionals, so, to be considered, candidates must be 
27 years or younger at the date of close of applications; and 
 

• Candidates must also be a citizen of a Commonwealth country. 
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Competencies 
 

Working with Others   

Regularly shares information of value with colleagues  

Shows commitment to delivering on key agreements made to colleagues  

Makes an effort to view a situation from the other party’s perspective as well  

Demonstrates awareness and sensitivity to colleagues’ pressures  

Develops a wide network, including senior level contacts to facilitate activities and 
further own knowledge  

Develops long term relationships across cultures and/or geographical boundaries  

Uses relationships to identify the best people to help in the completion of tasks   

Tactfully deals with difficult people to gain buy-in and manage their expectations  

Communication  

Interacts and communicates effectively with internal/external contacts  

Ensures information is communicated to all the appropriate people   

Provides feedback to more senior colleagues effectively, providing justification where 
necessary  

Uses the correct method of communication, depending on the message and the audience  

Anticipates objections in dialogues and prepares convincing responses  

Writes reports and papers that are succinct accounts of key information   

Developing & Applying Professional Expertise   

Proactively identifies how to develop specialist knowledge  

Takes learning from previous experience and applies it appropriately  

Demonstrates willingness to learn new skills and/or approaches  

Respect for Diversity  

Works effectively with people from all backgrounds  

Treats all people with dignity and respect. Treats men and women equally  

Shows respect and understanding of diverse points of view and demonstrates 
understanding in daily work and decision making  
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Examine own biases and behaviours to avoid stereotypical responses and does not 
discriminate against any individual or group  

Identifies biases in systems & processes  

Adhering to Principles and Values  

Adapts professional style to suit different situations with different individuals where 
appropriate  

Takes ownership of assigned tasks, honours deadlines  

Ensures timely delivery of outputs within defined cost and quality standard parameters  

Adapting and Innovating    

Recognises opportunities for improvement and proposes change with impact and effect  

Drives forward improvements and innovations within own area of responsibility, adding 
value where appropriate  

Quickly grasps new concepts and how to apply them  

Demonstrates flexibility e.g. by working beyond own remit in order to achieve an 
objective  

Will effectively reorganise activities when faced with changing contexts and demands  

Promotes new ideas that are picked up by senior colleagues  

Adapts personal style to meet the needs of others 

 


